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	Employment Application


YOU MUST COMPLETE THIS APPLICATION EVEN IF ATTACHING A RESUME.


	Name - PLEASE PRINT (Last)


	(First)
	(Middle)
	Phone No.
	Cell Phone No.

	Is there any information we would need about your name or use of another name for us to be able to check your work record?     FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

Please Specify:

	Present Address (Number & Street)

	(City, State & Zip Code)
	Since (Date)
	How Were You Referred To Our Company?

	Previous Address (Number & Street)

	(City, State & Zip Code)
	Dates Lived There

If Yes, Give Date
	Date of Birth



	Type of work desired:


 FORMCHECKBOX 
 Part Time


 FORMCHECKBOX 
 Temporary


 FORMCHECKBOX 
 Regular/Full-Time
	Position Desired


	Salary Desired

$
Per
	Social Security No.
	Drivers License Number

	
	If hired, can you present evidence of your us citizenship or proof of your legal right to live and work in this country?
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	Date Of Application

	
	Date available for employment



	Schools & Professional Designations
(ARM, CPCU, CEBS, ETC.)

(Name, City, & State)
	Degree or Diploma
	Circle No. of years completed or list courses completed if in progress

	High School


	
	  1  2  3  4

	College


	
	  1  2  3  4  5  6

	Other


	
	

	Other


	
	

	E-mail address to contact you.


	Are you married?

Do you have children?                If so, how many?

	Are you currently employed?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	If so, can we contact you current employer?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	List all past employment, an additional sheet is provided for your use.

	Present or Last Employer


	Date of Employment

From
	To
	Type of Business

	Address
City
ST


	Supervisor Name/Title
	Phone Number

	Job Title


	Starting Salary

$
	Per
	Ending Salary

	Major Responsibilities


	Reason For Leaving



	2nd Last Employer


	Date of Employment

From
	To
	Type of Business

	Address
City
ST


	Supervisor Name/Title
	Phone Number

	Job Title


	Starting Salary

$
	Per
	Ending Salary

	Major Responsibilities


	Reason For Leaving




	3rd Last Employer


	Date of Employment

From
	To
	Type of Business

	Address
City
ST


	Supervisor Name/Title
	Phone Number

	Job Title


	Starting Salary

$
	Per
	Ending Salary

	Major Responsibilities


	Reason For Leaving



	4th Last Employer


	Date of Employment

From
	To
	Type of Business

	Address
City
ST


	Supervisor Name/Title
	Phone Number

	Job Title


	Starting Salary

$
	Per
	Ending Salary

	Major Responsibilities


	Reason For Leaving



	5th Last Employer


	Date of Employment

From
	To
	Type of Business

	Address
City
ST


	Supervisor Name/Title
	Phone Number

	Job Title


	Starting Salary

$
	Per
	Ending Salary

	Major Responsibilities


	Reason For Leaving



	6th Last Employer


	Date of Employment

From
	To
	Type of Business

	Address
City
ST


	Supervisor Name/Title
	Phone Number

	Job Title


	Starting Salary

$
	Per
	Ending Salary

	Major Responsibilities


	Reason For Leaving



	7th Last Employer


	Date of Employment

From
	To
	Type of Business

	Address
City
ST


	Supervisor Name/Title
	Phone Number

	Job Title


	Starting Salary

$
	Per
	Ending Salary

	Major Responsibilities


	Reason For Leaving



	8th Last Employer


	Date of Employment

From
	To
	Type of Business

	Address
City
ST


	Supervisor Name/Title
	Phone Number

	Job Title


	Starting Salary

$
	Per
	Ending Salary

	Major Responsibilities


	Reason For Leaving




	References (Do Not Include Relatives)

	
	Name
	Occupation
	Years Known
	Phone and/or Address

	1.
	

	2.
	

	3.
	

	

	Current Military Draft or Reserve Status


	Branch of Previous Military Service


	Special Duties or Training Received in Service



	Please list any additional information that relates to your ability to perform the job for which you have applied - such as professional memberships, hobbies, etc...

	
	

	
	

	
	

	
	

	Any plans for continuing education?  (be specific)

	
	

	
	

	
	

	If position requires, complete Drivers License No.:
	State of:                                     Valid until:

	Which of the following special skills do you have?

	
	Computer  Equipment:
	
	Ship/Receiving     
	
	

	
	Network Equipment:
	
	Installation Experience:
	

	
	Electronic Repair:
	
	Other
	

	

	If requested would you be willing to work overtime or otherwise adjust your work schedule to meet the company's needs?  If not, please explain:



	Can you travel if the job requires it?  Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

	If employed and you are under 18, can you furnish a work permit?  Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	Have you ever been bonded?  Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

	Personal or Company Bond?


	Has your bond application been refused or canceled?  If so, explain:



	Have you ever been convicted of a criminal offense (felony or serious misdemeanor )? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
  If yes, state the nature of the crime(s), when, and where convicted, and the disposition of the case.  NOTE: Disclosure of a criminal record will not necessarily disqualify you from employment, as the nature of the offence, date, and the position for which you are applying will also be considered (you may omit information that pertains to a reference to a diversion program or any arrest that did not result in an actual conviction). ?   

	Please read carefully, initial each paragraph, and sign below:

	
	

	I hereby certify that I have not knowingly withheld any information that might adversely affect my chances for employment and that answers given by me are true and correct to the best of my knowledge.  I further certify that I, the undersigned applicant, have personally completed this application.  I understand that any omission or misstatement of material fact on this application or on any document used to secure employment shall be grounds for rejection of this application or for immediate discharge if I am employed, regardless of the time elapsed before discovery.



	
	

	I hereby authorize the company to thoroughly investigate my references, work record, education, and other matters related to my suitability for employment and, further, authorize the references I have listed to disclose to the company any and all letters, reports, and other information related to my work records, without giving me prior notice of such disclosure.  In addition, I hereby release the company, my former employers, and all other persons, corporations, partnerships, and associations from any and all claims, demands, or liabilities arising out of or in any way related to such investigation or disclosure.



	
	

	I understand that federal law prohibits the employment of unauthorized aliens; all person hired must submit a satisfactory proof of employment authorization and identity; failure to submit such proof will result in denial of employment.



	
	

	I understand that I will be required to sign and be bound by a standard agreement concerning confidential information which records, for our mutual benefit, our mutual understanding and agreement concerning confidential information I may be exposed to during the course of my relationship with the company



	
	

	I understand that nothing contained in the application, or conveyed during the interview which may be granted or during any interview which may be granted or during my employment, if hired, is intended to create an employment contract between me and the company.  The company's employment policy is "at-will."  Under the "at-will" policy, neither I nor the company is committed to continuing the employment relationship for any specific term.  Rather, the employment relationship will continue at will.  Either side may terminate the relationship at any time, with or without cause and with or without notice.  Also the company retains the right to demote, transfer, change job duties, and change compensation at any time with or without notice and with or without cause in it's sole discretion.  This "at-will" policy cannot be changed verbally or in writing, unless the change is authorized by the Chief Executive Office of this organization.  In deciding to work for the company, or continuing to work for the company, I understand and accept these terms of employment.


	Date:
	
	Applicant's Signature
	



We Are An Equal Opportunity Employer

